
Your Guide to Understanding 
 the 

MILLS ACT 
CONTRACT 

PROCESS 

CONTRACT 
REVIEW PROCESS 

MILLS ACT CONTRACT PROCESS:  
Below is the typical processing of a Mills Act 
contract, requiring a review by the City’s 
Cultural Heritage Commission and final action 
by the City Council. Processing time may vary 
between 6 to 8 weeks. 

PRE-APPLICATION:  The applicant 
meets with staff to become familiar with the 
application requirements. 

SUBMITTAL:  The applicant submits a 
complete application package to the Planning 
Department.  

STAFF REVIEW:  Staff reviews the status 
of the property’s historic designation and 
conducts a field inspection to verify condition of 
the property.  Staff prepares the draft contract. 

C U L T U R A L  H E R I T A G E 
COMMISSION:  The Cultural Heritage 
Commission reviews the property condition, 
draft contract, and historic status and forwards 
a recommendation to the City Council. 

CITY COUNCIL: The City Council takes 
final action to enter into the Mills Act Contract. 

RECORDATION: The applicant pays 
recording fees and the City Clerk arranges for 
recording the contract with the County 
Recorder. 

Ask Us First?  Contact the City’s 
Community Development Department at (949) 
443-6331 if you have any questions about the 
Mills Act Contract process! 

City of San Juan Capistrano 
Community Development 

32400 Paseo Adelanto 
San Juan Capistrano, CA 92675 
 

Tel:  (949) 443-6331 
www.sanjuancapistrano.org C
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•  Creates a ten (10) year contract 
term. 

•  E s t a b l i s h e s  p r o v i s i o n s  f o r 
automatic annual renewal. 

•  I n c l u d e s  m i n i m u m  p r o p e r t y 
m a i n t e n a n c e  s t a n d a r d s  a n d 
incorporates the “Secretary of the 
Interior’s Standards for treatment 
of Historic Properties.” 

•  Requ i res  owners  to  fu rn i sh 
i n f o r m a t i o n  t o  d e t e r m i n e 
agreement compliance. 

•  Grants the City authority to cancel 
the agreement. 

•  E s t a b l i s h e s  p r o v i s i o n s  f o r 
enforc ing the agreement for 
cause. 

•  Binds the property owner  and 
successors in interest to the 
agreement. 

•  Provides for notice. 

•  Indemnif ies and holds the City 
harmless from all claims. 

•  Requires the agreement to be 
r e c o r d e d  w i t h  t h e  C o u n t y 
Recorder. 

 

 

       Under  Ca l i fo rn ia  Government 
Code Section 50280 et seq. (known as 
“the Mil ls Act”), the City is authorized 
to enter into contracts with the owners 
of qualif ied historical properties to 
provide for the 
appropriate use, 
m a i n t e n a n c e , 
a n d 
rehabil itat ion so 
t h a t  s u c h 
properties retain 
t h e i r  h i s t o r i c 
c ha r a c t e r i s t i c s . 
Q u a l i f i e d 
propert ies include those l isted on the 
National Register of Historic Places, 
California Register, or the City’s 
Inventory of Historic and Cultural 
Landmarks (IHCL).  As an incentive to 
entering the contract, the provisions of 
the Act al low the County Tax Assessor 
to assess the property using a different 
formula which typically results in a 
lower tax bil l .   

In return the Act requires homeowners 
to enter into a minimum ten (10) year 
contract with the City. 

The Stroschein House,  
recent Mills Act Contract. 

A Mills Act Contract for use with  
Historic Landmark properties within the 
City, contains the following provisions: 

 

•  An “App l icat ion for  Mi l l s  Act 
Contract” form. 

•  Exist ing site/plot plan showing al l 
exist ing improvements. 

•  A “building condition assessment,” 
for structures which are presently in 
a state of disrepair, which includes 
s p e c i f i c  r e c o m m e n d a t i o n s  f o r 
improvements consistent with the 
Secretary of the Interior’s standards 
for treatment of Historic Properties. 

•  T a x  v a l u a t i o n / a s s e s s m e n t 
information for the most recent tax 
year. 

•  Any other informat ion deemed 
necessary by the Planning Director 
to conduct a compete review of the 
request. 

•  Recording of fees as determined by 
the County of Orange Recorder’s 
Office (fol lowing a City Counci l 
action, the applicant must contact 
the City Clerk’s Office to determine 
the necessary fee). 

In order for the City to process a Mills 
Act application request, the property 

owner must submit the following: 

MILLS ACT 
CONTRACT PROCESS 

SUBMISSION  REQUIREMENTS 


